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Certified Courses & Certified Cyber Security and Network
Short Courses on Microsoft Word & Microsoft Excel

Short Courses on MS Powerpoint, MS Access & MS Outlook
Short Courses on MS SharePoint

Short Courses on MS SharePoint Continued & MS PowerBI

Short Courses MS Project & Google G-Suite
Other Short Courses

Other Short Courses Continued

Other Short Courses Continued
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Certified Cyber Security and Network Courses (Fully Funded by PLA - no salary cap) D bb

Welcome

Directory for courses including:

Cyber Security and Network / Microsoft Word / Microsoft Excel / Microsoft Powerpoint / Microsoft Acess /
Microsoft Outlook / Microsoft SharePoint / Microsoft PowerBIl / G-suite / Python / Azure / Acrobat
/ SQL Database / Streaming Video / Tableau Desktop / R Programming and many more
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Certificated Courses: (Fully Funded by PLA for those earning below £29,534) [}[}D

Autodesk Certified User

MOS Microsoft Word
MOS Microsoft Expert Word
MOS Microsoft Expert Access

MOS Microsoft Excel

MOS Microsoft Expert Excel

MOS Microsoft PowerPoint

MOS Microsoft Outlook

Official CompTIA CySA+ Cyber Security Analyst (CS0-002 Cyber Security Series) Certification

Official CompTIA ITF+ IT Fundamentals (FCO-U61 Core Series) Certification with Exam Including Labs and Practice papers

Official CompTIA A+ (220-1101 & 220-1102 Core Series) Certification with Exams, Including Practice papers and Labs for 1101 & 1102
Official CompTIA Network+ (N10-008 Core Series) Certification

Official CompTIA Security+ (SY0-601 Core Series) Certification with Exams Including Practice papers and Labs

CompTIA A+, Network+, Security+ Package (all courses including exams, practice papers and labs)

AWS Cloud Practitioner & AWS Solutions Architect Associate VC

AWS Cloud Practitioner, AWS Solutions Architect Associate & AWS Solutions Architect Professional VC

CompTIA Advanced Security Practitioner (CASP+) CAS-004 incl. Live Labs, Practice Papers and Official Exam

CompTIA Cloud+ CV0-003 incl. Live Labs, Practice Papers and Official Exam

CompTIA Server+ SK0-005 incl. Live Labs, Practice Papers and Official Exam
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Short Courses on Microsoft Word (other versions of Word are available) (Fully funded for all)

Word 2021 - Course 1 - Introduction and Basics 3 Hours
Word 2021 - Course 2 - Importing, Navigation and Formatting 2 Hours 30 Minutes
Word 2021 - Course 3 - Paragraphs and Page Layout 2 Hours 45 Minutes
Word 2021 - Course 4 - Managing Documents 3 Hours
Word 2021 - Course 5 - Objects and Printing 3 Hours 3 Hours
Word 2021 - Course 6 - Tables and References 4 Hours 20 Minutes

Short Courses on Microsoft Excel (other versions of Excel are available) (Fully funded for all)

Excel 2021 - Course 1 - Introduction and Basics 2 Hours 20 Minutes
Excel 2021 - Course 2 - Cells and Worksheets 2 Hours 20 Minutes
Excel 2021 - Course 3 - Views and Layout 3 Hours

Excel 2021 - Course 4 - Formatting and Proofing 3 Hours 15 Minutes
Excel 2021 - Course 5 - Formulas and Functions 3 Hours 15 Minutes
Excel 2021 - Course 6 - Presenting Data Visually 2 Hours 10 Minutes
Excel 2021 - Course 7 - Sharing and Validating Data 2 2 Hours 10 Minutes

Excel 2021 - Expert - Advanced Charting and Data Analysis 2 Hours 45 Minutes

Excel 2021 - Expert - Advanced Functions, Consolidating and Auditing 2 Hours-45 Minutes

Excel 2021 - Expert - Advanced Formulas, Macros and External Data 3 Hours 30 Minutes

Excel for Business Analysts 7 Hours

Pivot Tables for Beginners 5 Hours 30 Minutes

Advanced PivotTables in Excel 7 Hours 30 Minutes
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Short Courses on Microsoft PowerPoint (other versions of PowerPoint are available) (Fully funded for all)

PowerPoint 2021 - Course 1 - Introduction and Basics

PowerPoint 2021 - Course 2 - Creating Presentations
PowerPoint 2021 - Course 3 - Slide Content

PowerPoint 2021 - Course 4 - Graphics and Multimedia
PowerPoint 2021 - Course 5 - Charts and Animations 3
PowerPoint 2021 - Course 6 - Reviewing and Presenting
Master Microsoft PowerPoint 2021 the Easy Way

Power Pivot, Power Query and DAX in Excel
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Short Courses on Microsoft Access (other versions of Access are available) (Fully funded for all) D DD

Access 2021 - Course 1 - Introduction and Basics
Access 2021 - Course 2 - Tables and Managing Access
Access 2021 - Course 3 - Queries and Records
Access 2021 - Course 4 - Building Forms

Access 2021 - Course 5 - Designing Reports

3 Hours 20 Minutes

4 Hours 30 Minutes

3 Hours

2 Hours 45 Minutes

3 Hours 20 Minutes

Short Courses on Microsoft Outlook (other versions of Outlook are available) (Fully funded for all)

I Outlook 2021 - Course 1 - Introduction and Basics

I Outlook 2021 - Course 2 - Messages and Formatting

I Outlook 2021 - Course 3 - Managing Messages and Contacts
I Outlook 2021 - Course 4 - Calendar and Other Folders

I Outlook 2021 - Course 5 - Auto Features and Searching

3 Hours 30 Minutes

3 Hours

3 Hours 50 Minutes

3 Hours

1 Hours 30 Minutes
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Short Courses on Microsoft SharePoint

SharePoint 2010 End User - Beginner

SharePoint 2010 End User - Intermediate
SharePoint 2010 End User - Advanced
SharePoint 2010 Site Manager - Beginner
SharePoint 2010 Site Manager - Beginner Il
SharePoint 2010 Site Manager - Intermediate
SharePoint 2010 Site Manager - Intermediate Il
SharePoint 2013 End User - Beginner
SharePoint 2013 End User - Intermediate
SharePoint 2013 Site Manager - Beginner
SharePoint 2013 Site Manager - Beginner Il

SharePoint 2013 Site Manager - Intermediate

SharePoint 2013 Site Manager - Intermediate Il

B> SharePoint

Short Courses on Microsoft SharePoint Continued

I SharePoint 2010 Site Manager - Advanced

I SharePoint 2013 End User - Advanced

I SharePoint 2013 Site Manager - Advanced

I SharePoint Online Site Manager - Beginner
I SharePoint Online Site Manager - Beginner Il
I SharePoint Online Site Manager - Intermediate Il
I SharePoint Online Site Manager - Advanced
I SharePoint Online Site Manager - Advanced Il
I SharePoint Online End User - Beginner

I SharePoint Online End User - Intermediate
I SharePoint Online End User - Advanced

I Microsoft SharePoint Online

1 Hour

1 Hour

1 Hour

1 Hours 30 Minutes

50 Minutes

40 Minutes

50 Minutes

1 Hour

2 Hours 10 Minutes

2 Hours 40 Minutes

1 Hours 40 Minutes

1 Hour

40 Minutes

» SharePoint

P>

1 Hour

1 Hours 50 Minutes
1 Hours 20 Minutes
1 Hours 30 Minutes
1 Hours 10 Minutes
50 Minutes
20 Minutes
20 Minutes
50 Minutes
1 Hours 30 Minutes
50 Minutes

4 Hours
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Short Courses on Microsoft SharePoint Continued
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SharePoint Online End User - Advanced

SharePoint Online End User - Beginner
SharePoint Online End User - Intermediate
SharePoint Online Site Manager - Advanced
SharePoint Online Site Manager - Beginner
SharePoint Online Site Manager - Intermediate
SharePoint Power User Advanced

SharePoint Power User Beginner

SharePoint Basics Advanced

SharePoint Basics Beginner

Short Courses on Microsoft PowerBI (Fully funded for all)

Microsoft Power Bl for Beginners: Get Started with Power Bl

Power Bl Beginner

Power Bl Intermediate

Power Bl Advanced

Power Bl - Beyond the Basics
Power Bl Expert

Power Bl Master

Power Bl Professional

Power Bl

50 Minutes

50 Minutes

1 Hours 30 Minutes

40 Minutes

2 Hours 50 Minutes

2 Hours 50 Minutes

50 Minutes

2 Hours 20 Minutes

1 Hour 40 Minutes

2 Hours 10 Minutes

4 Hours

2 Hours 10 Minutes

2 Hours 10 Minutes

2 Hours 40 Minutes

6 Hours 30 Minutes

2 Hours 20 Minutes

1 Hours 20 Minutes

30 Minutes

P>
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Short Courses on Microsoft Project (other versions of Access are available) (Fully funded for all)

I Microsoft Project 2019 Advanced 7 Hours 30 Minutes

Microsoft Project 2019 Beginners 8 Hours 30 Minutes

Microsoft Project 2021 for Beginners: Master the Essentials 5 Hours 30 Minutes

|
! Microsoft

Short Courses on Google G-Suite (Fully funded for all) D DD

I Google Docs Advanced 1 Hour 30 Minutes
I Google Docs Beginner ) 1 Hour 40 Minutes
I Google Sheets Advanced 1 Hour 40 Minutes
I Google Sheets Beginner 1 Hour 15 Minutes
I Google Sheets for Excel Users 2 Hours 30 Minutes
I Google Slides Advanced 1 Hour
I Google Slides Beginner 1 Hour
I Google Sheets for Beginners 4 Hours
I Google Sheets Fundamentals 1 Hour 10 Minutes
I Google Docs Fundamentals 1 Hour

Google Workspace
ME & 1
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Other Short IT Courses (Fully funded for all)
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Office 365 Basics

MS Teams

Virtual Storage and Document Sharing
Notes and Email Communication
Basic Applications in Office 365 Plans
KAZ Typing Tutor for Business
Introduction to Information Technology (IT)
Office 365 Cloud Platform

Office 365 Executive Overview
OneDrive For Business

OneDrive for Executives

Windows 10

Google Apps for Work

Other Short IT Courses (Fully funded for all)

Introduction to the Mac

iPad: Beginner to Beyond the Basics
MS Surface

Excel Mac 2011

Office Mac 2011

Acrobat Pro DC
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1 Hours 30 Minutes

2 Hours

2 Hours

2 Hours

2 Hours 30 Minutes

4 Hours

3 Hours 30 Minutes

1 Hours 30 Minutes

1 Hour

1 Hours 20 Minutes

50 Minutes

2 Hours

1 Hours 30 Minutes

3 Hours

1 Hour

1 Hour

1 Hours 40 Minutes

2 Hours 10 Minutes

3 Hours 30 Minutes
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Acrobat X: Beginner

3 Hours 10 Minutes

Acrobat X: Advanced

1 Hour 50 Minutes

Visio 2016 1 Hour 40 Minutes
Introduction to Alteryx 6 Hours
Introduction to Python 6 Hours

Microsoft OneNote

7 Hours 30 Minutes
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Other Short IT Courses (Fully funded for all) D DD

I Microsoft Teams 5 Hours

I Microsoft Windows 10 8 Hours m

I Microsoft Windows 11 3 Hour 45 minutes

I Getting Started in Qlik Sense 6 Hours

I R Programming for Beginners: Includes R Mini-Project! 6 Hours 30 minutes * Q

I Introduction to Tableau Desktop 6 Hours 30 minutes

I Introduction to Power Automate 2 Hours 30 minutes

I Introduction to Confluence 3 Hours 30 minutes m g

I Tableau Masterclass: Advanced Tableau Desktop 5 Hours

I Introduction to Microsoft Word 2021 10 Hours

I Python Library: Pandas for Beginners 2 Hours

I Python Object-Oriented Programming 3 Hours 30 minutes

I Advanced Data Analytics Using Alteryx 4 Hours

Other Short IT Courses (Fully funded for all) D DD

I Python for Beginners 5 Hours 20 Minutes
I SQL Database for Beginners 6 Hours 40 Minutes
I User Experience Design with Adobe XD 4 Hours 20 Minutes
I Digital Typography Basics 15 Minutes
I Powerful Presentations with Google Slides 1 Hours 50 Minutes
I Streaming Video Fundamentals 15 Minutes
I Azure Basics 1 Hours 50 Minutes
I Microsoft Forms 30 Minutes
I OneDrive 30 Minutes
I Planner 30 Minutes

I Power Apps 2 Hours 40 Minutes
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Other Short IT Courses (Fully funded for all)

I Slack

I Smartsheet Beginner
I SQL Querying Basics

I ZOOM: The Ultimate Course

I Zoom

I Zoom for Online Teaching
I Introduction to Data Analysis with Excel

I Qlik Sense Advanced Training
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1 Hour 10 minutes

1 Hour

2 Hour 45 minutes

1 Hour

1 Hour

30 minutes

4 Hours 15 minutes

2 Hours 15 minutes
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